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Immediate Request for Applicants 
Parts & Inventory Coordinator 

 
Overview 
The Warbird Factory, located at Albany International Airport, is seeking a detail-oriented Parts & Inventory Coordinator 
to support our growing aircraft maintenance operation. This role is critical to shop efficiency, compliance, and cost control, 
ensuring technicians have the correct parts, tools, and materials available to keep aircraft moving safely and on schedule. 
 
Position Overview 
The Parts & Inventory Coordinator is responsible for managing company inventory, researching and ordering aircraft parts, 
auditing aircraft work orders, and maintaining accurate inventory and purchasing records. This position works closely with 
the Shop Manager, Lead Technician, and maintenance team to support daily operations. 
  
Responsibilities Overview 

• Own and maintain accurate inventory levels for aircraft parts, consumables, tools, and shop supplies, including 
usage tracking, reorder points, and lead times 

• Research, verify, and order aircraft parts using IPCs, maintenance manuals, and approved vendor catalogs, 
ensuring correct part numbers, applicability, alternates, and eligibility 

• Coordinate parts procurement and expediting for AOG and priority aircraft 
• Audit aircraft work orders to ensure parts issued align with task requirements and maintenance documentation 
• Maintain accurate records within inventory and maintenance tracking systems, performing cycle counts and 

audits as required 
• Continuously improve inventory procedures, organization, and controls, identifying cost-saving and efficiency 

opportunities through vendor and inventory optimization 
 

Required Qualifications 
• Experience with aircraft parts, terminology, and maintenance documentation 
• Familiarity with inventory systems and standard inventory procedures 
• Strong organizational skills and attention to detail 
• Ability to read and interpret aircraft manuals and illustrated parts catalogs (IPCs) 

 
Preferred Qualifications (one or multiple) 

• Prior experience in an aircraft maintenance environment 
• Experience with QuantumMX or EBIS software. 
• Experience with Cirrus Aircraft or Cirrus Factory Certified. 
• Airframe & Powerplant (A&P) Certification. 

 
Benefits 

• Starting pay commensurate with experience. 
• Employer paid health care plan. 
• Long term incentive plan. 
• 11 Paid holidays. 
• 10 Paid Time Off Days per year (PTO is earned on an accrual-basis) 

 
Please forward resumes to resume@prescottholdings.com 

resume@prescottholdings.com

